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Monoxenne no 06padboTKe MePCOHAJIbHBIX JAHHBIX

[. O61mue nonoXKeHus

1.1. Hactosimee ITonoxenue o 06paboTke nepcoHaNbHBIX JaHHbIX (Haiee -
[Tonoxenue) MOY «Konranosckas COIL» pazpaboTaHo B COOTBETCTBAM C
TpynossiM KogexcoM Poccuiickolt ®enepaunu, KoHCTHTYIHEH Poccuiickoi

®enepanuu, ['paxaanckum koxexcoM Poccuiickoit Denepaunu, PenepaibHbl

3akoHOM «O6 MH(OpMaIMK, HHPOPMALHOHHBIX TEXHOJIOTHAX M O 3AIIUTE
uadopmanun», PenepanbHbIM 3aK0HOM «O MEPCOHANBHBIX TaHHBIXY, [IpaBu]
BHYTPEHHET0 TPYAOBOro pacnopsaka Opranu3anuy.

1.2. Llens paspabotku [TonoxeHus - onpeeneHue nopsaka 0opaboTku
TNepCOHAIBHBIX JaHHBIX PAGOTHHKOB U HHBIX CyOBEKTOB NEPCOHANLHBIX aHH
TNepcoHAIbHBIE JaHHBIE KOTOPBIX MOoJIexKaT 00paboTKe, Ha OCHOBaHHH
OJIHOMOYHiA oreparopa; obecriedyeHye 3aUThI IpaB ¥ CBOOO YeoBeKa U

M

TaMH

bIX,

rpa<JaHuHa, B T.4. pabOTHHKA, IpH 06paboTKe ero NepcoHaNbHBIX JaHHBIX, B TOM

YHCJlie 3alllUThI IpaB HA HEIIPUKOCHOBEHHOCTh YaCTHOM XKU3HH, JJUYHYIO H

cemei‘my}o TaﬁHy, a TaK)Xe YCTaHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHII,

MMEIOIIUX JOCTYII K IIEPCOHAIBHBIM JaHHBIM, 33 HEBBINOIHEHHE TPeDOBaHHH
HOPM, pPeryIupylomux o6paboTKy ¥ 3allUTy epCOHAIbHBIX JaHHBIX.

1.3. Ilopsinok BBOJA B IEHCTBHE U H3MEHEHHSA [TonoxeHnus.

1.3.1. Hacrosiee ITonoxxenne BCTynaeT B CHIIy ¢ MOMEHTA €ro YTBEPKACHHS
JIMPEKTOPOM LIKOJIBI U JeHCTBYyeT 6€CCPOYHO, 10 3aMEHbI €r0 HOBBIM
[TonoxenueM.

1.3.2. Bce uzmenenus B [lonoxenne BHOCATCS IPUKA30M.

1.4. Bce paborHuku Opranu3aniy AO/DKHBI ObITh 03HAKOMIICHBI C HACTOAIMM

[TonoxxenueM 1Mo poCIHCh.

1.5. PexxuM KOH(HISHIIMATbHOCTH NEPCOHAIBHBIX JaHHBIX CHUMAETCs B ClIyHasx

ux 06e3TMYMBaHNS U 110 HCTEYEHHUH 75 JIeT CpOKa UX XPaHCHHs, UK IPOMJICE
Ha OCHOBAaHHWH 3aKJIFOYEHHS 3KCIIEPTHOM KOMHMCCHH IIKOJIBI, €CII HHOE HE
OIpeieIEeHO 3aKOHOM.

I1. OCHOBHBIE TIOHATHS M COCTaB IIEPCOHANBHBIX JaHHBIX PaOOTHUKOB

acTcs

2.1. JTnsa ueneii HacTosmero [TomoxxeHus HCIOIB3YIOTCS CIeAYyIOIIMe OCHOBHBIE

TIOHATHS:
- IepCoHaNbHbIE JaHHbIE pabOTHHKA - TH00as HHPOpMALIUs, OTHOCALIAACS K
OnpeieIeHHOMY UM ONpezesseMOMy Ha OCHOBaHHH TaKoW HH(QOpMaLHH

pabOTHHKY, B TOM YHCIIE ero GaMHUIns, UMsl, OTYECTBO, TOJI, MECALL, AaTa U MECTO

POXKIOCHHS, aapecC, ceMeiliHoe, COMalbHOE, HMYILECTBEHHOE ITOJI0XKECHHE,




obpasoBanue, npodeccus, J0X0Abl, Apyras uH(opmanus, HeoOXoaUMas
pabOTOATEIO B CBA3M C TPYAOBBIMH OTHOLICHHIMH;

- 06paboTKa MepCOHATBHBIX TaHHBIX - COOp, CHCTEMATH3ALHA, HAKOIICHHE,
XpaHeHHe, yTOYHeHHe (0OHOBICHHUE, W3MEHEHHE), HCI0JIb30BaHKe,
pacmpocTpaHeHHeE (B TOM YHCIIe nepenaya), 00e3TMYMBaHKE, OJIOKHPOBAHHE,
YHHYTOXKEHHE NIEPCOHATBHBIX JaHHBIX PAOOTHHKOB Opraxu3aluu,

- KOH(WAEHIHATBHOCTb IEPCOHANBHBIX JAHHBIX - 0053aTENbHOE 1A cobmoa¢Hus
HA3HAUYEHHOI'0 OTBETCTBEHHOIO JIKIIA, MOTYYHMBILIEr0 JOCTYII K NEPCOHATBHBIM
JaHHBIM PaGOTHHKOB, TpeOOBaHKE HE JOIYCKATh UX PaclpOCTPaHCHHUA oe3
coryiacusi pabOTHHKA MM HHOI'O 3aKOHHOT0 OCHOBAHHUA;

- PacIpOCTpaHeHHe MIePCOHATBHBIX JAaHHBIX - ICHCTBUS, HANPABICHHbIC Ha
nepeady NEpCOHATBHBIX JaHHBIX PAOOTHUKOB ONPEACICHHOMY KpYTY JIHI
(1epeaua NepCOHANBHBIX JAHHBIX) WM HA 03HAKOMJICHHE C EPCOHATLHBIMH
JAHHBIMH HEOrPAHHYEHHOTO KpyTa JIHIl, B TOM YHCiie 00HAapO10BaHHe
NepCOHABHBIX IAHHBIX PAGOTHHKOB B CPE/ICTBAX MACCOBOH uH(bOpMaLIHH,
pasMelneHre B HHPOPMAIMOHHO-TEIEKOMMYHHMKAIMOHHBIX CETAX HIIH
TpeiocTaBIeHHe JOCTYTNa K IEPCOHAIbHBIM JIaHHbIM pabOTHUKOB KaKHM-JTH60
WHEIM criocobom;

- HCTIOJIb30BaHKE NEPCOHAIBHBIX NaHHBIX - neicTBHs (Onmepaium) ¢
NepCcOHAIBHBIMH JaHHBIMH, COBEpIIAEMbI€ J0/DKHOCTHBIM JIHIIOM OpraHu3zanyy B
LeJISIX IPHHATHS PEeIeHUH Ui COBEPIICHHUS MHBIX IeHCTBUH, OPOXKAAIOIINX
JOpHIMYECKHE [TOCIENCTBHS B OTHOUIEHHH PaGOTHHKOB JIHO0 HHBIM obpa3oM
3aTparMBalOLIMX HX NPaBa ¥ CBOOO/IbI WIIH 1IpaBa U cB00OIBI APYTHX JIHII;

- GIIOKMpOBaHKE EPCOHAIBHBIX IaHHBIX - BPEMEHHOE NPEKpaIlCHHE cbopa,
cHCTeMaTH3alliK, HAKOILJIEHHUs, KCII0JIb30BaHHs, PACIPOCTPAaHEHUS TEPCOHAIBHBIX
JIaHHBIX pabOTHUKOB, B TOM YHCJIe HX TIepe/ian;

- YHHUTOXEHHE TIePCOHATBHBIX JAHHBIX - IEHCTBUA, B pe3yJIbTaTe KOTOPBIX
HEBO3MOYXHO BOCCTAHOBHTH COJI€p)KaHHE NMEPCOHAIBHBIX NTaHHBIX B
HHMOPMAIMOHHOM CHCTEME IEPCOHATBHBIX JaHHBIX PAOOTHUKOB I B pe3yJIbTaTe
KOTOPBIX yHHYTOXKAIOTCS MaTepPHAalIbHbIC HOCHTEIIH NEPCOHANBHBIX TAHHBIX
pabOTHHKOB,;

- 06e3TMuMBaHKE TIEPCOHAIBHBIX IaHHBIX - JEHCTBHUSA, B PE3YJIbTATEe KOTOPBIX
HEBO3MOIKHO OIPe/IEUTh IPHHAIIEKHOCTh IEPCOHANBHBIX TaHHBIX KOHKPETHOMY
pabOTHHKY;

- 061Ee0CTyHbIE IEPCOHANBHBIE IaHHbIE - NEPCOHAIbHbIE JAHHBIC, I0CTYII
HEOrpaHMYEHHOTO KpyTa JIMI K KOTOPhIM MPE0CTaBJIEH C COrIachs paboTHHKa
MM Ha KOTOphI€ B COOTBETCTBHH C (eepalbHBIMU 3aKOHAMH HE
pacrpocTpansiercss Tpe6oBanue COOIIOAeH s KOHQHICHIHATLHOCTH.

- uHdOpManus- cBefeHUs (COOOIIEH s, JaHHbIE) HE3aBUCHMO OT ¢bopMBI HX
NpeACTaBICHHUS.

- IOKyMeHTHpoBaHHas HHOpManKs- 3ahUKCHPOBaHHAA HAa MaTepPHAIbHOM
HOCHTeJIE MyTeM JOKYMEHTHPOBaHHs HH(GOpMALHs C PEKBU3UTAMH,
O3BOJISIOIIMMH OTPEAETHTS TAKyH0 HHPOPMALHIO KM €€ MaTepHabHbIH
HOCHTEIb.




2.2. B coCTaB NepCcOHATBHBIX AaHHBIX PaboTHHKOB OpraHu3aiiy BXOIAT

JOKYMEHTEI, coaepxaiue HHliJOpMaL[HIO O IMacnoOpTHBIX JaHHBIX, oﬁpaaonann:a

3

OTHOIIEHNH K BOMHCKOHM 00S3aHHOCTH, CEMEHHOM II0JIOXKEHHH, MECTE JKUTCIbLLTBA,

COCTOSHUH 3/10POBbS, @ TAKXKE O MpeJbIIyIHX MeCTax uX paboThI.

2.3. KoMIuIeKc JOKYMEHTOB, CONPOBOXAAIOLINH MPOLeCe o¢opMIIEHHS TPYAOBBIX
oTHOIeHHH paboTHHKa B OpraHu3alliy IIpH €ro NpueMe, IEpeBoAe 1 YBOJIbHGHHH.
2.3.1. ndopmanus, npeacTapiseMas pabOTHHKOM NP MOCTYIUICHUH Ha paboTy B

OpraHu3aumo, 0/DKHA KMETh JOKYMEHTAIbHYIO bopmy. [Ipu 3aKiIOueHUH

TPYZOBOTO IOTOBOpa B COOTBETCTBUH CO CT. 65 Tpynosoro koaekca PoccuiiCKo#

®eiepaluH JUIIO, TIOCTYTIAOIIee Ha paboTy, NPEeAbBIACT paboTozaTenio:
- IACTOPT MJTM HHOM JOKYMEHT, YI0CTOBEPSIOLIMH TAIHOCTE;

- TPYAOBYIO KHIKKY, 33 HCKIIOYEHHEM CITy4aes, Koraa TPYAOBOH OrOBOP
3aKTI0YAETCS BIEPBbIE WIH PaGOTHHK IIOCTYNaeT Ha paboTy Ha yCIOBUSX

COBMECTHTENILCTBA, MO0 TPy/0Bas KHIDKKA y pabOTHHKA OTCYTCTBYET B CBA3M C €€

yTpaTOii MM TI0 APYTHM NPHYHHAM;
- CTPaXOBOE CBU/ETENHCTBO TOCY1apCTBEHHOTO IEHCHOHHOTO CTPaXOBAHMA,
- IOKyMEHTBI BOMHCKOT'O y4eTa - JUIsi BOeHHOOOS3aHHBIX U JIHI, MOAJIEHKAIIAX

BOMHCKOMY yYETY;
- JOKYMeHT 06 06pa30BaHuH, 0 KBATMGUKAIIHMA KM HATHYHH CIICIHAIBHBIX

3HAHHH - IPH NOCTYIUIEHHH Ha paboTy, TpeOyIOLIyIO CrielHalbHbIX 3HAHUHU K]

CrieHJIbHOH MOATrOTOBKH,
- ceugerenscTBo o npucBoennr MHH (mpu ero Hali4uu y paboTHHKA).

2.3.2. Ipu odopmiesnd paboTHHKa B OpraHu3aluio paboOTHHUKOM OT/IENIa KaJpOB
sanonHsercs yHuduuuposarHas Gopma T-2 «Jlu4Has kapToyka paboTHHKa», B

KOTOPO#M OTpa)KatoTcs CJIeAyolne aHKETHbIE 1 fuorpaduueckue JaHHbIE
paboTHHKa:

- ob6mue cBenenus (O.U.0. paboTHHKA, IaTa POKACHUS, MECTO POXKICHHUA,
rpaKaaHcTBO, 06pa3oBaHue, MPOPECCHs, CTaX paboThl, cocTosiHHE B Opake,
NacIOPTHEIE JJaHHBIE);

- CBEJIEHHUS O BOWHCKOM Y4YETE;

- TaHHBIE O IIpHEMe Ha paboTy;

B pnanpHE#RIeM B JTHYHYIO KapTO4YKY BHOCATCS:

- CBeJIeHHUs O IepeBojiax Ha JpYyryio pabory;

- cBemeHusA 00 aTTecTaluy,

- CBEJICHHUS O NOBBIIIEHHH KBATH(QUKALIWH;

- cBefieHHs O Mpo(heCCHOHAIBHOMN EPENOArOTOBKE;

- CBeIeHUs O Harpajiax (MOOIpPeHHsX ), OYEeTHBIX 3BaHUAX;

- cBeJieHus 00 OTImycKax;

- CBEJICHHS O COLIMAIbHBIX I'apaHTHUSX;

- CBEJIEHHS O MECTe JKUTEICTBA U KOHTAKTHBIX Tele(oHaxX.

2.3.3. B otzene kaapos Opranu3aiiy CO3Jal0TCA U XpaHATCs CIEAYIOLINE IPyIITIbl

JOKYMEHTOB, COfiep)Kalljie JaHHbIe O pabOTHHKAX B €IMHAYHOM HIIH CBOAHOM
BHUJIE:
2.3.3.1. JIokyMeHTbI, coAepiKallue MepCOHANbHbIC aHHbIE pabOTHUKOB

(KOMILTEKChI JOKyMEHTOB, CONPOBOXKIAIONIHNE MPOLIECC 0DOPMIIEHHS TPYAOBBIX




OTHOILEHH} PH pHeMe Ha paboTy, epeBojie, yBOIbHCHHH; KOMILICKC
MaTepHasIoB 110 aHKETHPOBAHHIO, TECTUPOBAHHIO; IIPOBEACHHIO cobecenoBaHMM C
KaH/IM/IATOM HA JOJDKHOCTb; OJTHHHAKK M KOIIMH MPUKA30B IO JTATHOMY
COCTaBY; JIMYHBIE IeJla ¥ TPYAOBbIE KHHXKH pabGOTHUKOB; [eNa, COAePKaIIHe
OCHOBAHHS K IIPHKa3y I10 JHYHOMY COCTaBY; [€/a, COACPHAIIHe MaTepUabl
aTTecTalyi pabOTHHKOB; CITy)eOHBIX pacclieJOBaHH#; ClpaBO4HO-
nHG}OpMALMOHHbIH 6aHK JaHHBIX M0 EPCOHATY (KapTOTEKH, XKYPHAJIBI);
[OJUTHHHUKY ¥ KOIMH OTYETHbIX, aHATUTHYECKHX U CIPABOYHBIX MaTEpHATIOB,
nmepeaBaeMbIX pyKoBoacTBY OpraHu3alii, PyKOBOLUTEAM CTPYKTYPHBIX
To/ipa3/ieIeHHH; KOMMHA OTYETOB, HANpaB/IACMBIX B rocyapCTBEHHbIE OpraHbl
CTATHCTHKH, HAIOrOBbIE MHCIIEKIIMH, BBIIIECTOSIIHE OPTraHbl yIPABJICHHS 1 OpyTHe
y4peKACHHS ).
2.3.3.2. JlokyMeHTaI|s [0 OpraHu3aniyi paboTel CTPYKTYPHBIX noapasaeleHHn
(IIOJIOXKEHHS O CTPYKTYPHBIX OJPA3JENCHHUSX, JOTDKHOCTHEIC HHCTPYKLHH
pabOTHHUKOB, IPAKa3bl, PACIIOPSDKEHH, yKa3aH!s PyKOBOACTBA OpraHu3alut);
OKyMEHTSI 10 TUIaHUPOBAHHMIO, Y4eTy, aHAI3Y i OTICTHOCTH B HaCTH paboThI €
nepcoHaroM OpraHu3aluu.

I11. C6op, 0OpaboTKa 1 3aluTa NePCOHABHBIX JaHHBIX
3.1. [TopsinoK MoTydYeHUs ePCOHAIbHBIX JaHHbIX.
3.1.1. Bee nepcoHanbHble JaHHBIE pabOTHHKA Opranu3alyy cliefyeT noiy4arhb y
Hero camoro. Ecii mepcoHanbHbIe JaHHbBIE pabOTHHKA BO3MOMKHO IMOJTyHHTE
TOJIBKO Y TPeThell CTOPOHBI, TO PAOOTHHK JI0JDKEH 6BITh YBEAOMIIEH 00 3TOM
3apaHee M OT Hero JOJDKHO OBITh MOTY4EHO MUCbMEHHOE COTJIACHE. JIo/DKHOCTHOE
A0 paGoTOaTeNs AODKHO COOOUIMTL PabOTHHKY OpraHu3aiyH o HensX,
NpeAroNaraeMbIX HCTOYHHKAX | CI0co0ax Moy 4eHMs NepCOHATBHBIX JaHHBIX, &
TaKXKe 0 XapaKTepe MOIIeKAIIUX MOy YeHHIO NEPCOHATBHBIX TaHHBIX U
[OCIIe/ICTBASX OTKa3a pabOTHHKA JaTh MHCbMEHHOE COrTIaCHe Ha HX IOIyCHHE.
3.1.2. PaboTonaTeh He MMeeT IIpaBa MoJy4aTh i 00padaTeiBaTh NE€PCOHATIBHBIC
nanHble paboTHIKa OpraHu3alMy O €ro pacoBOH, HaAIMOHAIbHOU
NPUHAIEKHOCTH, OTMTHYECKHX B3IIIAAX, PETHI HOHBIX HIIH hr0cOPCKUX
y6eXIeHUSX, COCTOSHHH 3710POBbSl, HHTHMHOH JKU3HH. B ciy4asx,
HEIOCPEICTBEHHO CBA3aHHBIX C BOIPOCAMHU TPYAOBBIX OTHOILEHHH, B
COOTBETCTBHH Co cT. 24 Konctutymuu Poccuiickoit ®enepaiuu paboToaareis
BIIpaBe MOJy4aTh U 00pabarTbiBaTh NaHHBIE O YacTHOM JXHU3HU pabOTHHKA TOJBKO C
ero MUCbMEHHOIO COTJIacHs.

O6paboTKa yKa3aHHbIX [IEPCOHATbHBIX JaHHBIX paboTHUKOB paboToAaTeIeM
BO3MO’KHA TOJIBKO C MX corjacus 6o 06e3 ux corjacus B CJASAYHOMHUX CJIY‘-IJ.F[X
- IIepcoHalTbHbIE JAHHbIE ABJIAIOTCA 0OIIE0CTYIHBIMA;
- epCcOHAbHbIE JaHHBIE OTHOCATCS K COCTOSHHUIO 3/10POBbS paboTHHKA U HX
06pa6oTka HeOGX0AMMA JUTA 3aLIMThI €10 XKHU3HH, 3/0POBBA HIIH HHBIX HU3HGHHO
Ba)XHBIX HHTEPECOB JIMOO0 XH3HHU, 3/10POBbS HIIM HHBIX XKH3HCHHO BJKHBIX
MHTEpPECOB APYTHX JHIL ¥ [Oy4eHHe COTIachs pabOTHHKA HEBOIMOXKHO;
- 110 Tpe6OBAHHIO OTHOMOYHBIX TOCYAAPCTBEHHBIX OPraHOB B CIIyHasiX,
NpeayCMOTPEHHBIX (eIepalbHBIM 3aKOHOM.




3.1.3. Pa6oTomarens BpaBe 00pabaTbiBaTh EPCOHAIBLHBIE TAHHBIC pabOTHHUKDB
TOJIBKO C X MACEMEHHOI'0 COTJIacHs.
3.1.4. TIuceMeHHOE coriiacue paboTHHKa Ha 06pabOTKy CBOMX NEPCOHANBHBIX
JIAHHBIX JIOJDKHO BKJIFOYATh B CEOS:

- haMHIIHIO, MM, OTYECTBO, aIpeC cyObeKTa nepcoHalbHbIX JaHHBIX, HOMEP
OCHOBHOTO JJOKYMEHTA, YI0CTOBEPSIOIIETO €ro IHIHOCTh, CBEICHHA O Z1aTe
BBIJA4YH YKa3aHHOTO JOKYMEHTA M BBIJABILIEM €r0 OpPraHe;

- HauMeHoBaHHe ((paMHIIHIO, UMsI, OTIECTBO) U A[[PEC OTEPATOPa, MOTYHAIOMIEro
corjlacue cyObeKTa NepCOHAIbHBIX JaHHBIX]
- 11e1b 00paboTKU MEePCOHANIBHBIX JaHHBIX;
- IlepeyeHb NePCOHATBHBIX IaHHBIX, Ha 06paboTKy KOTOPBIX JaeTcs CorIache
cyOBeKTa IepCOHAIbHBIX IaHHBIX;
- mepeyeHb JeHCTBHM C NePCOHATBHBIMH IaHHBIMH, Ha COBEPIICHHE KOTOPBIX
naeTcs corjacue, odliee ONMHCaHHE MCIOJIb3yEMbIX OIIEPaTOPOM crioco6oB
06paboTKH NepCOHAIbHbBIX IaHHBIX;

- CPOK, B Te4eHHEe KOTOPOTro JeHCTBYET COrIaCHe,  TAkXKe MOPALO0K €ro OT3BIRA.
®opma 3asBJIeHHs O COrlacHi paboTHHKA Ha 06paboTKy NepCOHAIBHBIX AaHHBIX
cM. B punoxxennd 1 k HacTosmeMy [TonoxeHuro.

3.1.5. Cornacue paboTHHKa He TpeOyeTCs B CIEAYIOIIHUX CITydasX:
1) 06paboTKa nepcoHaNbHbIX JaHHBIX OCYLIECTBIAETCA Ha OCHOBAHHH Tpynoporo
xonexca P® uiu uHOro (eiepaibHOro 3aKOHa, yCTaHABIMBAIOLIEro €€ LEJb,
YCJIOBHSI TIOJTy4eHHs IEPCOHAJIbHBIX JaHHBIX ¥ KPYyT CyOBEKTOB, IIEPCOHAIbHBIE
JaHHbIe KOTOPBIX MOAIexaT 06paboTKe, a TakKe ONPEe/IEISIOMIero NoTHOMOTHA
paboTonaTels;
2) 06paboTKa IepcoHANBHBIX IAHHBIX OCYILIECTBIACTCS B LE/AX HCIOTHEHHS
TPYZOBOT'O JOrOBOPA;
3) 06paboTKa MepCoHAIbHBIX JAHHBIX OCYLIECTBIACTCS s CTATHCTHICCKHX ¥JIH
WHBIX HAay4HBIX [IeJIell TP yCIIOBHHU 0053aTeIbHOr0 00e3 M HBaHNAS
NIEpCOHANIBHBIX JaHHBIX;

4) 06paboTka nNepcoHaIbHBIX JaHHBIX HeoOXoauMa IS 3alUThl XKU3HH, 3I0POBbA
YT MHBIX )KA3HEHHO BaXXHBIX MHTEPECOB pabOTHHUKA, €CIIH MOTy4YEHHE ero
coryiacusi HeBO3MOXHO.

3.2. TTopsaok 06paboTky, nepelayy ¥ XpaHEeHUs epCOHABHBIX 1aHHBIX.
3.2.1. Pa6oTHuk Oprau3aiuu npeocTapiseT paboTHUKY OT/eNa KaapoB
OpraHH3aluHy 10CTOBEpHBIe CBeieH s o cebe. PaGOTHHK OT/1€/1a KaZpoB
OpraHu3alyy IpoBepseT JOCTOBEPHOCTh CBEICHHH, CBEPSs 1aHHBIC,
npeJoCTaB/IeHHbIe paGOTHUKOM, C HMEIOMIMMHUCS Y PaOOTHHKA JOKYMEHTAMH,
3.2.2. B coorBeTcTBEH CO cT. 86, ri1. 14 TK P® B nensx obecnedenus npas 4
cB06O1 YeIOBeKa H rpakIaHMHa FeHepaIbHbIH qupexTop OpraHu3aliy
(PaGoTozaTens) ¥ €ro NpeACTaBUTeNH Npu 06paboTKe NepCOHANbHBIX NaHHbIX
pabOTHMKA JODKHBI COOIIONATH Clleytomue obuiHe TpeboBaHMA:
3.2.2.1. O6paboTKa nepcoHaNbHbIX JaHHBIX MOXET OCYIIECTBIATECA
MCKJIFOUMTENBHO B LEJAX obecnedeHus coOMoIeH s 3aKOHOB U HHBIX
HOPMATHBHBIX PABOBBIX aKTOB, COEHCTBAS PabOTHUKAM B TPYAOYCTPOMCTHE,
06y4eHHH U TIPOJIBIKEHHH 110 CIyxOe, obecriedeHus THIHOHN ©e30macHOCTH




paGOTHUKOB, KOHTPOJIS KOIHYECTBA H Ka4ecTBa BBIIIOJIHSIEMOU paboThl U
obecrieyeHHnss COXpaHHOCTH UMYILEeCTBA.

3.2.2.2. Ilpu onpeneneHur obbeMa U COAEPKaHHS, 06pabaThIBaEMBIX
MepcoHaNbHBIX JaHHBIX PaboTosaTens 10/DKEH PyKOBOACTBOBATLCA
Koncrurynueii Poccuiickoit ®@enepauns, Tpy10BbIM KOACKCOM Poccuiickoit
®enepalii ¥ WHBIMH (eiepalbHBIMU 3aKOHAMH.

3.2.2.3. [Ipx NpHHATHM pELICHUH, 3aTParuBaOIUX HHTEPECHI paboTHHKA,
Pa6oToaarTeNs He HMEET paBa OCHOBBIBATHCS HAa NEPCOHATBHBIX TAHHBIX
pabOTHHKA, TOIyYEHHBIX MCKIIFOYHTENBHO B pE3yJIbTaTe HX aBTOMATH3UPOBaHHOM
06pabOoTKH MITH 3JIEKTPOHHOTO IOy YEHHUS.

3.2.2.4. 3amuTa NepCOHANBHBIX JaHHBIX Pa0OTHHKA OT HENPABOMEPHOTO UX
MCIIOJIb30BAHMS WM yTpaThl obecrneunBaercs PaboTonaresieM 3a CHET €ro CpeIcTB
B IIOPSAZIKE, YCTAHOBJIEHHOM (e1epallbHbIM 3aKOHOM.

3.2.2.5. PaGOTHHKH ¥ UX IIPEICTABUTENIN JOJDKHBI OBITH 0O3HAKOMJIEHBI IO
pacIucKy ¢ JoKyMeHTamMu OpraHu3aliy, yCTaHABIMBAIOIIMMH TTOPAI0K
06paboTKH MEePCOHATBHBIX JaHHBIX PAOOTHHKOB, 2 TAKIKE 00 uX mpasax M
00513aHHOCTSX B 3TON 00JIaCTH.

3.2.2.6. Bo Bcex ciry4asix 0TKa3 pabOTHMKA OT CBOMX IIpaB Ha COXPaHCHHUE U
3alUTY TalHbl HEIEHCTBUTEICH.

IV. Ilepenaya 1 XpaHeHHE EPCOHATBHBIX JaHHBIX
4.1. Tpu nepenaye NepcoOHaNbHBIX JaHHBIX paGOTHHKA PaGoroparens J0/DKEH
cobmoaaTe clieAyromue TpeOOBaHUs:

4.1.1. He coobmmath IepcoHaIbHbIE JaHHbIe PaOOTHHKA TPETheH CTOPOHE oe3
MHCBMEHHOTO coracus paboTHHKA, 32 HCKIIOUCHHEM CITyHdaeB, KOrja 510
He0OXO0IMMO B LIENISAX MPeAyNPEKACHUS YTPO3bl KU3HA H 310POBBIO paboTHHKa, a
TaKXKe B CIIyYasx, yCTAaHOBJICHHBIX (peiepabHbIM 3aKOHOM.
4.1.2. He coobmmaTh nepcoHalbHble JaHHbIE pabOTHHKA B KOMMEPYECKHX LeJIiX
6e3 ero MECHMEHHOro coracus. O6paboTKa MepcoOHANBbHBIX JaHHBIX PAOOTHHKOB
B L[eJISIX IPOJIBHKEHHS TOBApOB, paboT, yCIIyr Ha PRIHKE [TyTEM OCYIICCTBICHAA
MPSMBIX KOHTAKTOB C IIOTEHIHAbHBIM OTPEOHTE/IEM C IOMOLIBIO CPE/ICTB CBA3HN
JIOIYCKAeTCsl TOJBKO C €ro MpeaBapUTeIbHOIO COracHs.

4.1.3. TlpeaynpeuTh JIUIl, MOJTYyYHBIIKX NEPCOHAIBHBIC TaHHBIC paboTHHKA, 0
TOM, YTO 3TH JaHHBIE MOTYT OBITh HCIIOJIL30BaHBI JIMIIb B LEJAX, 11 KOTOPhIX OHH
coo0lIeHs!, ¥ Tpe6OBATh OT 3THX JHII IOATBEPHKACHHUS TOTO, 9TO 3TO MPABHII
cobmoneno. JIuia, MoTydMBIINE IEPCOHATBHBIE IaHHbIEe PaDOTHHKA, 00s3aH
coOmoIaTh PeXHUM CEKPETHOCTH (xoHOuneHuuansHOCTH). [lanHoe [Tonoxenpe He
pacrnpocTpaHseTcs Ha 0OMeH NepCOHANBHBIMU JIaHHBIMH pabOTHHKOB B IOpSIKE,
YCTaHOBJICHHOM (eiepalbHbIMH 3aKOHAMH.
4.1.4. OcymecTBIATh Nepeiady NepCoOHaNbHBIX JaHHBIX pabOTHHKOB B IpegIax
OpraHM3aluy B COOTBETCTBHH C HacTosuuM ITonoxenunem.

4.1.5. Paspemarh JOCTYN K IEPCOHATBHBIM IAHHBIM PAOOTHHKOB TOJILKO
CIHELHATBHO YIIOJTHOMOYEHHBIM JIMLaM, IPH 3TOM yKa3aHHbIE LA A0JDKHBI IMETh
IIpaBo [OTy4aTh TONBKO T€ MEPCOHATBHBIE IaHHbIC paboTHUKA, KOTOPbIE
HEO6XOAMMBI [UIS BBHINOJIHEHUS KOHKPETHOM (QyHKIAH.




4.1.6. He 3anpamuBath HHGOPMALIMIO O COCTOAHUH 30POBbA paboTHHKa, 3a

HCKIIIOYEHHEM TEX CBEIICHH]?I, KOTOpBI€ OTHOCATCA K BOITPOCY O BO3MOXXHOCTH

BBIIOJIHEHHS PAOOTHUKOM TPYJOBOH QYHKIHH.
4.1.7. TlepenaBath NepCOHAIBHBIC NAHHBIC pabOTHHKA MPEICTaBUTEIAM
pabOTHHUKOB B MOPSZIKE, yCTAHOBICHHOM TpynoBsiM KogekcoM Poccuiicko#

@ejepaluH, ¥ OTPaHHYMBATH STy HH(OOPMALIUIO TONBKO TEMH IIepCOHAIbHBIMH

JaHHBIMH paﬁo'mnxa, KOTOpBIC HeoOXO0IUMBI JJI BbIIIOTHCHUSA yYKa3aHHbIMHA

TpEeCTABUTENAMHA HX QYHKIHH.
4.2. XpaHeHHe W UCTOJIb30BaHUE NIEPCOHANBHBIX TaHHBIX pabOTHHKOB:

4.2.1. TlepcoHanbHbIe NaHHbIE PAOOTHHKOB 06pabaThIBAIOTCA U XPAHATCA B OTACINE

KaJpoB.

4.2.2. TlepcoHajbHbIe JaHHBIE pAOOTHUKOB MOTYT OBITH MOJTY4YEHBI, IPOXOAUTH

nanpHeiyio 06paboTKy ¥ mepeaaBaThCs Ha XpaHCHHE KaK Ha OyMaKHBIX
HOCHTEISIX, TaK | B JIEKTPOHHOM BHIE - JIOKAIIbHOH KOMIIBIOTEPHOH CETH H
KoMIIbIoTepHO# nporpamme «1C: 3aprnuiata U KaapbD».

4.3. Ipu nory4eHHH NEPCOHANIBHBIX JaHHbIX HE OT paboTHHKA (32 HCKITIOYCHHEM

Clly4aeB, ecili epCOHAIbHbIE TaHHbIe OBLIA MPEJOCTABICHE] paboTozaTeo

OCHOBAaHHH tbenepamnﬂoro 3aKOHA MJIM €CJIM NEePCOHAJIBHBIC JIaHHBbIE SBJIAIOTCH

Ha

o61Ie10CTyIHBIMK ) paboTofaTeNb 10 Hayana 06padoTKH TaKKUX NEPCOHABHBIX

JIaHHBIX 00583aH MPEAOCTaBUTh PAOOTHHUKY ClIEYIOUIyIO uH(GOpPMALIHIO:

- HauMeHOoBaHHe ((aMHIIKs, UMs, OTYECTBO) U aJIpEC ONepaTopa Uik €ro
npeaCcTaBUTES,

- ek 06paboTKH MEePCOHANBHBIX JAaHHBIX U €€ NPaBOBOC OCHOBAHHUE,

- Ipe/iroiaraeMble MoJIb30BaTelH NIEPCOHATBHBIX TaHHbIX;

- ycTaHOBJIEHHBIE HacToAIMM DeiepalbHBIM 3aKOHOM IIpaBa cybpekTa
MIepCOHAJIbHBIX JaHHBIX.

V. JIoCTyn K NepCOHATBHBIM JaHHBIM PaOOTHUKOB

5.1. ITpaBo I0CTYTNa K IEPCOHANBHBIM JaHHbIM PAOOTHHKOB HMEIOT:
- reHepasIbHbIH qupexTop Opranu3anyy;

- COTPYAHHUKY OT/ieNIa KaJIpOB;

- COTPYAHHUKH OyXrajaTepuw;

- HaYabHHK OTJeNa SdKOHOMHYECKo# GezonacHocTH (HHbopMalus 0 GpakTHd
MecTe NPOXKMBAHUA ¥ KOHTAKTHBIE TENEQOHBI pabOTHHUKOB);

ECKOM

- COTpY/IHHMKH ceKkpeTapuara (MH(popMauus 0 GaKTHIECKOM MECTe MPOXKHBAHUA U

KOHTaKTHBIE Tele(OHBI paOOTHUKOB);
- HaYaJBHHK OT/eNa BHYTPEHHEro KOHTPOJIA (JOCTYM K MEPCOHAIBHBIM NaHH
paGOTHHKOB B XOJie ILIAHOBBIX IPOBEPOK);
- PYKOBOJIMTENM CTPYKTYPHBIX MOJpa3/Ie/eH il 10 HANPaBICHHUIO AeATEIbHO(

bIM

L TH

(OCTYII K TIEpCOHATBHBIM JAHHBIM TOJIBKO PAOOTHHKOB CBOETO TI0/Ipa3/ielIeHusn).

5.2. Pa6orauk OpraHu3anuy UMeeT Mpaso:

5.2.1. ITomy4yaTh JOCTYIl K CBOMM II€PCOHATILHBIM JaHHBIM H 03HaKOMJIEHHE ¢

HUMH, BK/IIOYas paBo Ha 6€3B03ME3IHOE MOTyYCHHE KOnui 000 3aIUCH,
coleprkallel nepcoHalbHbIe JaHHbIe paboTHHKA.




5.2.2. Tpebosats oT PaGoTonaTens yTO4HEH s, HCKIIOYCHHA WIIH HCIPABIICHHA

HEMOJIHbIX, HEBEPHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX, HE3AKOHHO MOy ICHHEL
WIK He SBISIONIMX Heo6xoauMbIMu 11 PaboTonarens nepcoHalbHBIX TaHHBIX.

5.2.3. ITony4ats oT PaboTonarens
- CBeJICHHS O JIMLAX, KOTOPbIe HMEIOT JOCTYI K ePCOHANBHBIM JaHHLIM HiH
KOTOPBIM MOXET ObITh IPEIOCTABIICH TaKOH JOCTYII;
- IepedeHb 06pabaThIBaEMBbIX [EPCOHATBHBIX JAHHBIX K HCTOUHHK HX noJry4de

- CpOKH 06pabOTKM MEPCOHATBHBIX JAHHBIX, B TOM YHCIIE CPOKH HX XPAHCHHA

- CBE€JIEHHA O TOM, KaKHie OPUIAYECKHE noceaCTBAA IJIA Cyﬁ'beKTa

s

HS;

TIepPCOHAIBHBIX JaHHBIX MOXET IOBJIEYb 32 coboii 06paboTKa ero nepcoHaIbHBIX

JaHHBbIX.

5.2.3. Tpebopars u3Belenus PaGoToaareneM BCex JIML, KOTOPEIM paHee OBl

Co0OLIeHB! HEBEPHBIE UM HETIOJIHbIE IEPCOHANIbHBIC TaHHBIC, 060 Bcex
NPOM3BEIEHHBIX B HUX HCKIIIOYEHHSAX, HCIIPABICHUSAX HIIH JOTOTHCHHAX.
O65xaioBaTh B yIOJHOMOYEHHBIA OpraH II0 3alliTe 1paB CyOBEKTOB
NepCOHANBHBIX JaHHBIX HIIH B Cy/IeOHOM MOPs/IKE HEMPABOMEPHBIC JeHCTBUSA
6e3neiicTeus PaboTonaress npu o6paboTKe ¥ 3allUTe €ro NepCOHANBHbIX At
5.3. KonupoBaTh U JIeNaTh BBITHCKH NEPCOHATBHBIX NaHHBIX paboTHHKA

HIIHA
[HBIX.

paspemacTcia HUCKIIIOYHUTEIIBHO B CJ'[)DKCﬁHI:IX [[eJIIX C MMCBMEHHOI0 pa3spelICHUA

HayaJbHUKA OT/ElIa KaJpoB.
5.4. TNepenaua uHQOPMAIHH TPEThEH CTOPOHE BO3MOJXKHA TOJBKO MPH MTHCHMS
corjacuu pabOTHHKOB.

HHOM

V1. OTBETCTBEHHOCTD 3@ HApyIIEHHe HOPM, PETyTHPYIOLMX 00pabOTKy M 3alIUTy

NepCOHAIBHBIX JaHHBIX

6.1. Pa6otauku OpraHu3auuy, BAHOBHbIE B HAPYIICHWH HOPM, PEryIMpYyIOMIpX

nosydeHue, 06paboTKy M 3alIUTy MEPCOHANbHbIX TaHHBIX paboTHHKA, HECYT

JMCLAIUTHHAPHYIO aAMAHUCTPATHBHYIO, IPXKAaHCKO-TPABOBYIO HIIH YTOJIOBHYIO

OTBETCTBEHHOCTh B COOTBETCTBHH C lbel{epaJ'IbHHMH 3aKOHaMHu.

6.2. I'enepanbHblii gupekTop OpraHu3aiii 3a HapyIeHHE HOPM, peryaupymux

noxyyesue, 006paboTKy U 3alIUTy NEPCOHAIBHBIX AaHHBIX paboTHHKA, HECET
aIMMHUCTPATHBHYIO OTBETCTBEHHOCTb COIJIACHO CT. 5.27 u 5.39 Kopexca 06
aJIMUHHCTPATUBHBIX IPAaBOHAPYIICHHUAX Poccuiickoit @esepaliny, a TakkKe

BO3MelIaeT paboTHHKY yiepO, IpUYHHEHHBIA HENPaBOMEPHBIM HCIIOIb30BaHHEM

uHpOpMAaIIMH, CoepXKalllel ePCOHAIbHBIC NaHHbIC paboTHHKA.




